
 
 

 

     

 
 

 Manassas City Public Schools 
 Substitute Newsletter 
  
  

Important Dates 
 

Professional Development  
August: 8, 9, 15  

 
First Day of School 

August 19 
  

Welcome back, 
 
The start of a new school year is 
always an exciting time. This year 
we are offering substitutes 3 full 
days of professional development 
trainings before the students 
return. Please check this 
newsletter to see the wonderful 
new trainings that are available 
this August.  
 
I hope you have a great school 
year and take advantage of these 
outstanding professional 
development opportunities. 
 
Jenny Higginbotham  
Substitute Specialist  

  
 
 
 
 
 

 

                                                         

Remember to complete your SY 19-20                        
Substitute Letter of Intent by August 16. 

 

 
 



 

 

 

 
 

 
   Important Information 

 

 

Substitute Handbook  
 
The 2019 -2020 
Substitute Handbook will 
be available online 
August 1. The handbook 
as well as current and 
past Substitute 
Newsletters, can be 
accessed on the MCPS 
website. 
https://www.mcpsva.org  
Go to the “Quick Links” 
tab and then choose 
“Substitute with Us!”   

 Payroll Information 

The 2019-2020 Pay 
Chart can now be 
found on the MCPS 
“Substitute with Us” 
page: 
https://www.mcpsva.o
rg/Page/2415 

 
Substitute Letter of 
Intent  
 
Letters of intent must 
be returned by 
August 16, 2019 in 
order for a substitute 
to be work eligible 
school year 19 -20. If 
you need assistance, 
please contact Jenny 
Higginbotham at 
vhigginbotham@mcp
sva.org.   
 

  
Substitute Specialist 

Central Office 
Jenny Higginbotham 

571-377-6023 
 

Sub Coordinators 
Osbourn High School 

Cathy Sanders 571-377-7250 
 

Metz Middle School 
Mayra Garcia 571-377-6824 

Lee Hodik 571-377-6807 
 

Baldwin Intermediate 
Teresa Bryson 
571-921-8003 

 
Mayfield Intermediate 

Dawn Porter 571-377-6607 
 

Baldwin Elementary 
Michelle Friend 571-377-6103 

 
Jennie Dean Elementary 

Sue Deslauriers 571-377-6304 
 

Haydon Elementary 
Patty Haas 571-377-6205 

 
Round Elementary 

Chana Richitt 571-377-6402 
 

Weems Elementary 
Kelly Sheldon 571-377-6501 

 

 

“Every kid is one caring adult away from being a success story” –Josh Shipp 

     
 
Contact: Jenny Higginbotham Email: vhigginbotham@mcpsva.org Phone: 571.377.6023 

https://www.mcpsva.org/
https://www.mcpsva.org/Page/2415
https://www.mcpsva.org/Page/2415
mailto:vhigginbotham@mcpsva.org
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Professional Development  

August 8  

8:00 am to 4:30 pm - Conscious Classroom Management Training (Grades K – 6)   

Conscious Classroom Management is a lively, fun, and interactive workshop that addresses these questions, 
giving K-12 teachers dozens of practical, eye-opening strategies they can use for managing students effectively, 
focusing on both prevention and intervention. This is a full day training. Participants will receive $100.00 for 
attending.  
 
Facilitator: Katie Anderson from Conscious Teaching. 
 
In this fast paced, laughter-filled seminar, you will learn and explore: 
 
 How to make invisible management skills visible 
 How to “hold your ground” in ways that invite student cooperation 
 Seven non-verbal strategies to get kids focused and on-task 
 Four ways to de-escalate teacher and student tension in the classroom 
 One proven method for turning around many of the toughest students 
 A dozen simple strategies for easy classroom transitions 
 Practical approaches for motivating your reluctant learners 
 Strategies that result in reduced anxiety and a fresher, more positive approach to teaching 

 

10:00 am to 12:00 pm - Substitute Technology Training 

Come experience hands on training in SMART Notebook driven through the Epson Interactive Projector.  In addition, 
demonstrations on other MCPS student and teacher software expectations will include Google, 
CommonSenseMedia, and Schoology (LMS).  Attendees will be signed up and have time to practice with 
Schoology.  Schoology /skoo.luh.jee/—a learning management system (LMS) that has all the tools you need to 
create engaging content, design lessons, and assess student understanding – while also providing a space for your 
own professional learning. Each class is limited to 25 participants. Participants will receive $25 per class.  

Instructor: Pedro Hernandez, MCPS Supervisor of Digital Instruction & Innovation.  

1:00 pm to 3:00 pm - School Safety, Emergency Response, and Crisis Management 
Training 

Substitutes will receive training on Division emergency and crisis management procedures. Also covered will be 
substitute, student, and classroom safety concerns. Come and learn what School Resource Officers do and don’t do. 
Participants will take part in common sense scenarios in and out of the classroom. Each class is limited to 25 
participants. Participants will receive $25 per class.  

Instructors: Esteban Jordan, MCPS Risk Management Specialist, former School Resource Officer and Master Police 
Officer for the Manassas City Police Department, along with School Resource Officers Bryan Hogan and Kenyetta 
Grigsby 

To register for any August 8 training session, you must RSVP for the training and day(s) you wish to 
attend to HR@mcpsva.org by Monday, August 5, 2019.  You will receive a confirmation and classroom location at 
the school where your training is located. 

mailto:HR@mcpsva.org


 

 

Professional Development (continued) 

August 9 

 
8:00 am to 4:30 pm – Conscious Classroom Management Training (Grades 5 – 12) 
 
Conscious Classroom Management is a lively, fun, and interactive workshop that addresses 
these questions, giving K-12 teachers dozens of practical, eye-opening strategies they can use 
for managing students effectively, focusing on both prevention and intervention. This is a full day 
training. Participants will receive $100.00 for attending 
 
Facilitator: Katie Anderson from Conscious Teaching. 
 
In this fast paced, laughter-filled seminar, you will learn and explore: 
 
 How to make invisible management skills visible 
 How to “hold your ground” in ways that invite student cooperation 
 Seven non-verbal strategies to get kids focused and on-task 
 Four ways to de-escalate teacher and student tension in the classroom 
 One proven method for turning around many of the toughest students 
 A dozen simple strategies for easy classroom transitions 
 Practical approaches for motivating your reluctant learners 
 Strategies that result in reduced anxiety and a fresher, more positive approach to teaching. 

 

To register for the August 9 training session, you must RSVP  to HR@mcpsva.org by 
Monday, August 5, 2019.  You will receive a confirmation and classroom location at the school 
where your training is located. 
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Professional Development (continued)  
August 15 

8:00 to 4:00 – Verbal De-escalation Techniques Training 

Instructor:  Jackie Sott, MCPS Student Services Coordinator 

This training will allow substitutes to learn how to prevent behavioral incidents and/or minimize 
incidents before they escalate. Substitutes will learn verbal de-escalation strategies that will help 
them better support the students with whom they work. At the end of the training, all participants 
should be able to: 

• Understand how and why crisis events happen, and ways in which we might inadvertently 
contribute to them. 

• Prevent crises using a variety of supportive interaction strategies. 
• Apply simple, evidence-based de-escalation strategies that are effective for any population  

This is a full day training. Participants will receive $100.00 for attending. 

To register for the August 15 session, you must RSVP for the training to HR@mcpsva.org by 
Monday, August 12, 2019.  You will receive a confirmation and classroom location at the school 
where your training is located. 
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Hourly and Daily Rates for Substitutes 
 

Instructional Substitutes received a pay increase effective July 1, 2019. 
The hourly and daily rates for Substitutes are identified below. 

 
 

Substitute Position Rate of Pay
Bus Driver $18.63 / hour
Bus Aide $14.60 / hour
Cafeteria $13.90 / hour
Custodian $13.90 / hour
Clerical $13.90 / hour
Instructional Assistant $95.00 / day
School Nurse $32.00 / hour
School Security Officer $92.00 / day
Translator $18.63 / hour

Teacher - Daily Rate (15 days or Less)
High School Graduate/College $94.95 / day
Bachelor's degree or higher $112.95 / day
MCPS Retired Teacher $120.00 / day
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